DISCLAIMER: This is a generic starter template provided as a general support aid only. It is not legal advice and is not an official or endorsed policy. Your organisation is solely responsible for reviewing, adapting, approving and implementing its own policies in line with the laws and regulations that apply to it. The providers of this template accept no responsibility or liability whatsoever for its content, accuracy or use.
Incident Report Form (Template)
Organisation: [ insert your academy / club name ]        Date adopted: [ ____ / ____ / ______ ]
Use this form to record any safeguarding, welfare or injury incident. Complete it as soon as possible after the event and pass it to your Welfare Officer.
Date of incident: 
Time: 
Location: 
Name of person completing this form: 
Role: 
Name(s) of child / children involved: 
Name(s) of any adults involved: 
Names of any witnesses: 
What happened (facts only)
 : 
 : 
 : 
Action taken
 : 
 : 
Reported to
Name / role: 
Date and time reported: 
Signature: 
